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I. Purpose
The purpose of this general order is to direct all officers in the proper use and maintenance of mobile video recording systems as well as directing how video will be utilized as a quality control mechanism and evidence.

II. Policy
The policy of the Morrison Police Department is to provide officers with mobile video recording systems (hereinafter referred to as MVR) in an effort to enhance the officers’ ability and performance of his/her official duties.

III. Procedure
It is the intent of this general order that all officers who will be using a police vehicle equipped with an MVR shall be trained on the manner in which the MVR shall be tested, maintained and used.

A. It shall be the responsibility of each individual officer to test the MVR at the beginning of each tour of duty.  In the event that the equipment is found to be functioning improperly, the officer shall report the problem immediately to the Chief of Police and his/her designee so that the information can be documented, and arrangements made to address any issues/problems with the MVR.

B. Except when the MVR unforeseeably does not function, all motor vehicle stops, pursuits, field sobriety testing and/or field encounters conducted by officers using department police vehicles with an MVR shall be recorded by these vehicles/MVRs, using both the video and audio MVR functions.  Field encounters shall be recorded if possible when considering the location, environmental factors and safety for all persons.
C. The recording shall begin no later than when the officer first signals the vehicle to stop or arrives at the scene of an ongoing motor vehicle stop initiated by another law enforcement officer or when the officer initiates a field encounter or arrives at an incident initiated by another officer.  All MVR’s are permanently installed and set up in police vehicles and to initiate recording when emergency lighting is activated.
D. The recording shall continue until the incident is completed and the officer, whose vehicle has an MVR, discontinues his/her participation by leaving the scene.

E. The recording shall include searches of any kind, to include; K-9 searches of vehicles, arrests of any persons and the issuance of violations.

F. If an officer, whose vehicle has an MVR, participates in any of these incidents is aware that the event was not recorded using the MVR, the officer shall document such in the call log and case report.  The officer shall, as soon as possible, check/test the system to determine if the system is operational.
G. It shall be the responsibility of individual officers to be aware of the MVR recording and system indicators.  If the storage capacity is near its limit, the Chief of Police and his/her designee shall be notified.
H. Supervisory Responsibility – Video Recordings
1. It shall be the sole responsibility of the Chief of Police and his/her designee for the changing, uploading, downloading and securing of the recording medium of MVRs.
2. The recording medium shall be uploaded to the computerized video file, drive and server and catalogued by the police vehicle’s unit number and date.
3. The recordings shall be secured with access limited to the Chief of Police and his/her designee.
4. A record shall be kept and maintained by the Chief of Police and his/her designee of any officer requesting the recording medium, the date and time of viewing of the recording, whether a copy is made, and the name of the person accessing the recording.
5. Recordings shall be held for at least two (2) years before being purged/deleted, unless so ordered for an extended period of time by an order of the court.
6. Recordings shall be subject to review by Chief of Police and his/her designee at any time.
7. In order to review a recording, officers shall submit a written request to Chief of Police and his/her designee.  A log shall be maintained of all such requests.  If request is approved, Chief of Police and his/her designee shall provide the officer with a copy of the requested recording.  The officer shall return the copy once reviewed.  No other copies shall be made of the requested recording for review.
8. At least once every (60) sixty-day period, the Chief of Police and his/her designee should review recorded events of each officer.  
9. The Chief of Police and his/her designee should use these reviews as a quality control measure.  Following such a review, the Chief of Police and his/her designee will hold a meeting with the officer and provide the officer with either positive reinforcement or constructive criticism with respect to the event reviewed.  Constructive criticism may relate to officer safety issues, demeanor, policy issues or legal issues related to the event as well as any other observation relative to performance.  This review may also be done during a regular performance evaluation period.
10. If upon review, the Chief of Police and his/her designee finds that corrective action is necessary regarding an officer’s conduct, the Chief of Police and his/her designee may take the necessary action.  In such cases, a special MVR review schedule should be implemented with respect to that particular officer for a set duration in order to ensure compliance with the corrective action.
I. Use of MVR Recordings as Evidence in Prosecutions
1. In a case where an event is recorded which involves an arrest or any seizure of evidence or property, the arresting officer shall document that the event has been recorded in the case report, citation, etc.
2. The Chief of Police and his/her designee shall make a copy of the recorded incident and submit same copy to the Evidence Officer to be maintained as evidence with the case by following the established procedure.
3. Where there is any indication that the MVR may contain evidence that may be helpful to a suspect’s/defendant’s defense, that recording must be saved and turned over to the prosecutor assigned to the case in accordance with the “Brady Rule - Disclosures” general order of this department.
4. Recordings shall be used for official purposes only, which shall include:
i. Viewing in court;
ii. Viewing by the prosecution and defense in preparation for a trial; and
iii. Viewing for purposes of administrative reviews and official administrative proceedings. Recordings shall otherwise be considered as confidential records; and
iv. MVR recordings shall be maintained for at least two (2) years after the incidents that are recorded except as follows:

(a) Any MVR recording that documents an incident that is the subject of a pending misconduct investigation or a civil or criminal proceeding shall be maintained at least until the misconduct investigation or the civil or criminal proceeding is finally resolved;
(b) Any MVR recording that documents an incident that is the subject of a substantiated misconduct investigation, or an incident that gave rise to any finding of criminal or civil liability, shall be maintained during the employment of the officers whose conduct is recorded by the MVR;
(c) After all appeals have been exhausted arising from any criminal or traffic case filed as a result of the recording;
(d) At the conclusion of any civil case arising from events depicted on the recording; or
(e) At the conclusion of the exhaustion of all appeals arising from any law enforcement agency administrative proceedings arising from events depicted on the recording.

5. When providing any copies of recordings for any purpose, the identity of any persons on the recording who are not party to the event shall be safeguarded through a redaction process.
END OF GENERAL ORDER


GOP-031:  Mobile Video Recording Systems

                   Page 2 of 2

