
Section 107.430  Requests for Access and Review 

a)	A request to obtain access to and review Criminal History Record Information, local, state or federal, shall be made in writing to the office designated by the Chief Administrative Officer. 

b)	A staff member shall inform the offender of any applicable fees and assist the offender in completing and processing all applicable forms. 

c)	Upon receipt by the facility of the transcript of the Criminal History Record Information, the Department shall release the document to the offender. 
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