[bookmark: _GoBack]
Section 1848.2  Documents 

a)	Filing of documents.  The effective filing date for documents shall be the date of receipt by the Department's Springfield, Illinois office. 

b)	Service.  A copy of each document filed in a review proceeding under 62 Ill. Adm. Code 1847 must be served by the filing party on the other party or parties to the proceeding.  In all cases where a party is represented by an attorney, such attorney will be recognized as fully controlling the case on behalf of his client, and service of any document relating to the proceeding shall be made upon such attorney in addition to any other service specifically required by law.  Where a party is represented by more than one attorney, service upon one of the attorneys shall be sufficient. 

c)	Retention of documents.  All documents, books, records, papers, etc., received in evidence in a hearing or submitted for the record in any proceeding will be retained with the official record of the proceeding. 

d)	Record address.  Every person who files a document for the record or requests notice in connection with a proceeding conducted under 62 Ill. Adm. Code 1847 shall at the time of his initial filing in the matter state his address.  If a person fails to furnish a record address as required herein he will not be entitled to notice in connection with the proceedings. 

e)	Computation of time.  Computation of any period of time prescribed herein shall be done in accordance with 62 Ill. Adm. Code 1700.15. 

f)	Extensions of time. 

1)	Upon a showing of just cause, the time for filing or serving any document may be extended by the hearing officer before whom the proceeding is pending except where such extension is contrary to law or regulation. 

2)	A request for an extension of time must be filed within the time allowed for the filing or serving of the document. 

g)	Petitions for review and requests for hearing.  Petitions for review and requests for hearing under 62 Ill. Adm. Code 1847 shall be filed with the Illinois Department of Natural Resources, Office of Mines and Minerals, Land Reclamation Division, 524 S. Second Street, Springfield, Illinois 62701-1787. 
